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School Scanning Solution



Scanning

1 Launch the e-Docs USA Archive Scanner Application

B e-Docs USA Archive Scanner

| [ [ [
Current Archiver % . -
= =

Scanner Newr Append Insert

Total Pages: 0 Included Pages: 0 Selected Pages: O .

2 Insert your record into the scanner and click “New>From Scanner”

3 Select the correct scanner settings and click “Scan”




4  Make any needed adjustments (insert, remove, append, rotate, etc).
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5 Add bookmarks where needed by selecting a page and clicking
“Insert>Bookmark”
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6 Oncethe documentis complete, click “Save>To Archive”
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Viewing

1
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Browse to the archive using Windows Explorer ®

j 2010

.+ Computer = Local Disk (C:) = Tesking = Archives = Students = 2010

File

Organize -«

Edit  Wiew Tools

| Brchives
;L CMS

Help

| HurnanResources

 MedicalRecards

| MedicalRecordsRelease

, Studenks

A~ Open with Acrobat 7.0

*  Prink

=]

Mame =

Burn

My Folder

“efl Smith_steven.pdf

Double click the file to open it in your PDF reader

¥ Adobe Acrobat Standard - [Smith_Steven.pdf]
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More Information

A video demonstration of this and other solutions is available online at:
http://www.edocsusa.com/media.shtm

For a customized demo or for further information, please give us a call.

% ..e-Docs USA

v . - ~Integrating People & Techuology—
e-Docs USA, LLC
www.edocsusa.com

sales@edocsusa.com

Montana Office: (406) 723-8721
California Office: (650) 369-4661

Fax: (406) 258-0778




